How to Schedule a Zoom meeting

1. Go to www.zoom.us and click on “Sign In”

2 ool I . SOLUTIONS ~ PLANS & PRICING CONTACT SALES

REQUEST A DEMO 188B.799.9666 RESOURCES ~ SUPPORT

JOIN A MEETING HOST A MEETING ~ SIGN IN SIGN UP, IT'S FREE

We have developed resources to help you through this challenging time. Click here to learn more.

Taking your physical event

2. Enterinyour “Email address” and “Password” and click on “Sign In”

Sign In
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Forgot password?

3. Click on “Meetings”

Stay signed in
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Welton Hong '
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750-205-2209 Edit
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Use this ID for instant meetings
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4. Click on “Schedule a New Meeting”
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Meeting Templates

Start Time = Topic Meeting 1D
Fri, Apr 10 John Doe 348-009-295
01:00 PM

5. Enterin the meeting information and make sure to put in a password for the meeting
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Schedule a Meeting

Topic

Description (Optional)

When
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Time Zone

Registration

Meeting ID

Meeting Password

Jane Doe E]
Enter your meeting description
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Type in a password for the
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Dial from United States of America Edit

Meeting Options (] Enable join before host
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Alternative Hosts | Example: mary@company.com, peter@school.edu
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6. Click on “Copy the invitation”

My Meetings - Manage "Jane Doe"

Topic Jane Doe

Time Apr 3, 2020 08:00 AM Pacific Time (US and Canada)

Add to [ Google Calendar ] [ uﬁ QOutlook Calendar (ics) ] [ o Yahoo Calendar ]

Start this Meeting

Meeting ID 433-802-048
Meeting Password « Require meeting password  apple
Invite Attendees Jaoin URL: https:/usOdweb.zoom.us/j/ 4338020487 pwd=2a1d 1VUFuaDNWYXhtVOOwWR1pmdnB) dz09
C Copy the iMvitation
Video Host On

7. Click on “Copy Meeting Invitation”
Copy Meeting Invitation

Meeting Invitation

Welton Hong is inviting you to a scheduled Zoom meeting.

Topic: Jane Doe
Time: Apr 3, 2020 08:00 AM Pacific Time (U5 and Canada)

Join Zoom Meeting
https: fusOdweb.zoom.us/| /4338020487
pwid=a1d1VUIuaDNWYXhiVOOwR 1pmdnBldz09

Meeting 1D: 433 802 048
Password: apple

One tap mobile
+13462487799,.433802048# US (Houston)
+16699006833,.433802048# US (San Jose)

Dial by your location
+1 346 248 7799 US (Houston)
+1 669 900 6833 US (San Jose)
+1 253 215 8782 Us

Copy Meeting Invitation

Cancel




8. Paste the information into the body of email and email it to the families
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Welton Hong is inviting you to a scheduled Zoom meeting.

Topic: Jane Doe
Time: Apr 3, 2020 08:00 AM Pacific Time (US and Canada)

Join Zoom Meeting
https:/fus0dweb.zoom.us/j/433802048 ?pwd=ald1VU3uaDNWYXhtV0OwR 1pmdnBldz09

Meeting 1D: 433 802 048
Password: apple

Paste it into the body of the email and

One tap mobile send it off to families
+13462487799,,433802048# US (Houston)
+16699006833,,433802048# US (San Jose)

Dial by your location
+1 346 248 7793 US (Houston)
+1 663 900 6833 US (San Jose)
+1 253 215 8782 US
+1 301 715 8592 US
+1 312 626 6799 US (Chicago)
+1 929 205 6099 US (New York)
Meeting 1D: 433 802 048
Password: 866821
Find your local number: https://us04web.zoom.us/u/fqwPogXf4




