
How to Schedule a Zoom meeting 
 

1. Go to www.zoom.us and click on “Sign In” 

 

 

2. Enter in your “Email address” and “Password” and click on “Sign In” 

 

3. Click on “Meetings” 

 

http://www.zoom.us/


4. Click on “Schedule a New Meeting” 

 

 

5. Enter in the meeting information and make sure to put in a password for the meeting 

 



 

  



6. Click on “Copy the invitation” 

 

7. Click on “Copy Meeting Invitation” 

 

 

 

 

 



8. Paste the information into the body of email and email it to the families 

 

 

 

 

 

 


